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The City Clerk is the local official who administers democratic processes such as 
elections, access to city records, and all legislative actions ensuring transparency to 
the public.  The City Clerk acts as a compliance officer for federal, state, and local 
statutes including the Political Reform Act, the Brown Act, and the Public Records 

Act. The City Clerk manages public inquiries and relationships and arranges for 
ceremonial and official functions 

www.californiacityclerks.org   

Public Service--A Balanced Triangle 

Success in public service requires an even-sided, balanced triangle. The City Council, City Clerk, and 
City Manager must understand and respect each other’s roles and share an obligation in 
maintaining this balance.  

 

 
 
 

WORKING WITH  
YOUR CITY CLERK 

City Council = Policy 

They establish vision and direction 
for the community’s future 

City Manager = Product 

Provides services to the 
taxpayer that the taxpayer 

cannot (or will not) provide for 
themselves 

City Clerk = Process 

Ensures that the 
decision-making process is 
transparent to the public; 

complies with federal, state, 
and local regulations; and is 

properly recorded

ATTACHMENT 3




